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PRINT POWERPOINT HANDOUTS 

Follow these steps to learn how to print handouts from a PowerPoint 

presentation.  Printing 3-6 slides per page helps save paper. 

 

QUICK STEPS 

 
1) In PowerPoint, select the File Tab, then select Print. 

2) From the Print Settings, click on the Slides drop-down menu to reveal 

options other than Full Page Slides.   

3) Select a Print Layout (3 slides, 6 slides, etc.) 

4) Click the Print button. 

 

ILLUSTRATED STEPS 

 
1) In PowerPoint, select the File Tab, then select Print. 
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2) From the Print Settings, click on the Slides drop-down menu to reveal options other than Full Page Slides.   

 
 

 

3) Select a Print Layout (3 slides, 6 slides, etc.) 

 

 
 

4) Click the Print button. 

 

 

 

 

 


